[image: image1.emf]

APPLICATION FORM

Please complete each section. This information will be treated as strictly confidential and all or part may be contained in a computerised system. The requirements of the Data Protection Act will be fully complied with. 

General Information 

	Position applied for:   
	

	Hotel/Preferred location:   
	

	How did you hear of this vacancy:
	

	Salary expected: 
	

	Type of employment:
	Full time [  ]    Part time [  ]   Casual [  ]   Please insert an “X” in all that apply



Personal Details 

	Title:
	Mr [  ]    Mrs [  ]    Miss [  ]   Ms [  ]    Other (please specify)

	Surname:
	

	First Name:
	

	Contact Address:
	

	Home Tel No:
	

	Mobile No:
	

	Term Address:
(if applicable)
	

	Are you available to work during term time only? 
	Yes [  ]   No [  ]   

	Home telephone  number:
	

	Work telephone  number:
	

	Mobile:
	

	Place of Birth:
	

	Nationality:
	

	National Insurance No:
	

	Are you required by law to have a work permit?
Type & Number(if applicable)
	Yes [  ]    No [  ]    If yes what type and number.

	To ensure efficient processing of this information please attach a copy of work permits & password details.


Languages 
Please list any languages you can speak and to what level of proficiency.
	Language  
	Mother tongue
	Fluent
	Good understanding
	Basic

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 
Education (Secondary & above)

	Name and address of School, College etc.
	Qualification(s)

	
	

	
	

	
	

	
	


Membership of Professional Associations 
Depending on the nature and level of the qualification and membership of professional associations stated we may, with your consent, seek external verification of the above.

	Membership of Professional Associations:
	


	What do you consider your main achievements to be at this stage of your career?

	


	Any information you wish to give which may be relevant to your application

	


Employment (Please give details of your employment record – show most recent employment first.  For any given period of employment please put dates and addresses of the department of employment where you registered.  Please attach a CV, if your employment history is detailed)

	From
	To
	Name and address of employer
	Job Title
	Salary
	Reason for leaving

	
	
	
	
	
	

	Have you ever been convicted of a criminal offence which is not spent as defined in the Rehabilitation of Offenders Act 1974?
	Yes [  ]    No [  ]    If yes, give details:


Further Information

Health information:

The company does not discriminate against employees and job applicants with disabilities. Information provided in this section is used to assess whether or not a disability affects applicant's ability to carry out the relevant role and if so, whether any reasonable adjustment can be made to the role to accommodate an applicant's disability.

	Are you registered disabled?
	Yes [  ]     No [  ]   
If yes, please give details of your disability:

	Are you suffering from any re-occurring or long-term illness that may affect your ability to carry out your day to day activities?
	Yes [  ]     No [  ]   

If yes, please give details:


	Complete this section if you are applying for the position as a food handler. 
These roles require compliance with relevant food safety and hygiene laws. This information is, therefore, sought to ascertain whether your medical history affects your ability to carry out this role and, if so, whether any adjustments can be made to the role to accommodate these medical issues. 

Are you suffering from or have you ever suffered from: 

	Such diseases as typhoid, cholera, hepatitis 
	Yes [  ]     No [  ]   

	Recurring diarrhoea   
	Yes [  ]     No [  ]

	Skin disease or dermatitis  
	Yes [  ]     No [  ] 

	Allergy (to any drugs or handling any substance) 
	Yes [  ]     No [  ]


Other Information 

	Do you hold a current driving licence?
	Yes [  ]     No [  ]

	Details of endorsements
	

	If successful in obtaining a position with Principal Hotels will this be your sole employment?
	Yes [  ]     No [  ]

	If no, please provide details of additional employment commitments, i.e. hours per week, type of employment.
	

	Please note, under the working time directive regarding the 48 hour week, if you have stated that this will not be your sole employment, you will be required to sign an individual opt-out agreement to allow you to work in excess of 48 hours per week averaged over 17 weeks across both employments. 

	When would you be free to take up a new appointment?
	


	If you are seeking causal work please indicate below your availability to work.  Please mark all that are applicable with an “X”

	
	Day
	Evening

	Monday 
	
	

	Tuesday  
	
	

	Wednesday  
	
	

	Thursday  
	
	

	Friday   
	
	

	Saturday 
	
	

	Sunday 
	
	


References:   Delete all information that is not applicable.  (In providing details you are giving your consent for us to contact referees without reference to you.  No information, however, will be requested from you current employer without your consent).  References must be related to your last two employers or, if no previous employment, your school/college.  Where this is not possible a character reference may be requested.  (This person cannot be a member of your family)

	Name:
	Mr / Mrs / Miss / Ms

	Job Title
	

	Company name:
	

	Address:
	

	Telephone:
	

	Type of reference: 
	Employer / School / College

	Email:
	


	Name:
	Mr / Mrs / Miss / Ms

	Job Title
	

	Company name:
	

	Address:
	

	Telephone:
	

	Type of reference: 
	Employer / School / College

	Email:
	


Declaration:   

I declare that the above information is true and correct and accept that any mis-statement of information may mean the cancellation of any appointment, which is subject to the receipt of satisfactory references.

I understand that completion of this form does not constitute an offer of employment

	Signed:
	

	Date
	


Optional
Equal Opportunities Questionnaire

Principal Hotels have adopted an equal opportunities policy to ensure no employee or job applicant shall receive less favourable treatment on the grounds of race, sex, age, marital status, disability, religion or political beliefs. The Company monitors this policy through compiling information about its employees and job applicants. 
To enable the company to undertake this monitoring process, please complete all of this section. Completion of this section is, however, voluntary and you will not be penalised should you decline to do so.
This information is compiled for statistical purposes only. It does not form part of your application and is separated from the main application form prior to consideration of your application.
	Marital status:
	Married / Separated / Single 

	Number of children and ages:
	

	Ethnic origin:                           
	White European / Black African / Black Caribbean / Asian / Oriental / 

White other / Black other / Other

	Other Please specify:           
	


How to submit your application

Your application should be sent to the relevant HR department at the hotel which is advertising the position or to the Group HR department in case of group applications.

Your application can be sent by fax, post or email.

Now you have completed the application remember to save this document.  If you wish to email the document you should put the name of the position you wish to apply for in the subject line and attach this file.

Group Applications

HR Department

Principal Hotels,                                  
Principal House,                                                           

11 Ripon Road,   
Harrogate, 

North Yorkshire.

HG1 2JA 
Fax: +44 (0)1423 857047

e-mail: hr@principal-hotels.co.uk
Hotel Russell

HR Department

Hotel Russell
Russell Square, 

London.
WC1B 5BE 
Fax: +44 (0)207 837 2857

e-mail: hr.hotelrussell@principal-hotels.com
Selsdon Park Hotel and Golf Club

HR Department

Selsdon Park Hotel and Golf Club, 

Addington Road,

Sanderstead, 
South Croydon, 

Surrey.

CR2 8YA 
Fax: +44 (0)208 651 6171

e-mail: hr.selsdonpark@principal-hotels.com
The Royal York Hotel

HR Department

The Royal York Hotel
Station Road, 

York, 

North Yorkshire 
YO24 1AA
Fax: +44 (0)1904 623503

e-mail: hr.royalyork@principal-hotels.com
The Met

HR Department
The Met,
King Street, 
Leeds, 
West Yorkshire 
LS1 2HQ 
Fax: +44 (0)113 242 5156
e-mail: hr.themet@principal-hotels.com
Palace Hotel 

HR Department 
Palace Hotel,
Oxford Street, 
Manchester.
M60 7HA
Fax: +44 (0)161 288 2222
e-mail: hr.thepalace@principal-hotels.com
The George Hotel

HR Department 
The George Hotel
9-21 George Street, Edinburgh, EH2 2PB 
Fax: +44 (0) 131 226 5644
e-mail: hr.thegeorge@principal-hotels.com
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